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Attach to original schedule Schedule #: 73 - 0205 - It$ 

Eljctive Date: 08/26/97 
Sheet: 1 of 1 August 21,1997 

Revision to Standard 73-205 approved March 27, 1973 
OVERSIZElOVERWEIGHT VEHCILE PERMIT ESCROW ACCOUNT FILE 

LINE 1: From: Division of Highways 
To: Division of Operations 

935 East Confederate Ave 
Atlanta, Ga. 30316 

The Division of Operations is responsible for: 

The Safe Operation and Maintenance of Roadways 
Utility Relocation 
Operations of Truck Weighing Stations 

LINE: 11 Documents relating to the issuance of permits on a credit basis. 

Included are: Escrow Accounts Ledger 
Escrow Account Application 
Charge Transmittal 

The series is filed in two groups. 
Escrow accounts are tiled alphabetically by the name of the company. 
Charge transmittals are arranged chronologically. 

Line 25: Cut off by fiscal year; 
Hold in office 1 year 
Transfer to State Record Center; hold 3 years ; then destroy. 

RECORDS CANNOT BE DESTROYED UNTIL ANY UNRESOLVED CLAIM 
OR STATE AUDIT IS COMPLETE. 

DIRECTOR OF OPERATIONS: UGUST 21,1997 

RECORDS MANAGER ANALYST: AUGUST 21, 1997 

The State Records Committee has authorized the approval of these disposition instructions for the 
records series 

&ard Weldon ‘Dabe 
Secretmy of State Designee 



OFFICE OF SECRmARY OF S T A T E  

DEPARTMENT OF ARCHNES i HISTORY 

. .  . -F STATE Application for 
OF 

GEORGIA RECORDS DISPOSITION STANDARD RECORDS MANAGEMENT DIVISION ! 

I 
L 

i; 

ESTABLISH DISPOSITION STANDARD; El RECORD WILL CONTINUE TO ACCUMULATE. 
DISPOSE OF PRESENT ACCUMULATIONS; 

8. Earliest ti Latest Dates of Series 9. Exact Series Title 

1966 - TO Date 
0. What is the function of the office in which this record series i s  created 

The Division of Highways i s  responsible f o r  the  planning, location, design, construction and 
mintenance of a l l  roads and bridges on the  S ta te  Highway System. This includes: Highkay ant: 
bridge construction, t h e  inspection and t e s t ing  of materials used i n  building and maintaining 
highways, issuing penhits ad enfofcing chpl iance  of overweight and wez3imensional rules and 
reguLations for t he  mwement of vehicles on the  State Higt iMJr  Systea, acquisit ion of a l l  rights- 
of-way, vehicular and pedestrian t r a f f i c  control, location and a e r i a l  surveys, preparation of 
Construction plans and specifications, and the  location of public u t i l i t i e s  as related t o  the  
S ta te  High- Sys tm. 

Oversize/Overweight Vehicle Pelmit Escrow Account F i l c  

\,.- - - . - c ~ ...- ->- 

11. This file contains the following documents (include form numbers and titles, if any, and file arrangement): 
Documents re la t ing t o  the  issuance of permits on a credi t  basis. 
purchase peruitts on a credi t  basis a r e  required t o  es tabl ish Escrow accounts. 
are b i l l e d  by t h i s  office,  ra ther  than by the  Office o f  General Accounting. 

Included are:  Escrow Accounts Ledger 

Companies desiring t o  
C r e d i t  custmerf 

Escrow Acc-cnmt Application 
Charge Transmittal 

The ser ies  is f i l ed  i n  two groups. 
company. 

Escrow accounts a r e  f i l e d  alphabetically by the  name of the 
Charge transmfttals are arranged chronologically. 

.~ ~~ . .  

ATTACH SAMPLES ~OF-THE FILE 
~~ 



13. Is this the Record Copy of the series? ; [ X I  I 1 

14. Is there a duplication of this series in another office or qgency? 
~ [ ~1 1x1 . .  

15. Is the information contained in this series ever summarized or published? Attach copy of summary or publication. [ 3 @ J 

[ 1 1x1 
~~ 

.~ 
16. Does the series contain classified information requiring security handling? 

17. Does the series initiate,-amend or terminate agency policies and pr&dedutes? . . -~ 

~ ~~ ~ ~. ~~ . 

, ~ 1 l ~ . ~  1x1 ~~~ .~ 
~~ 

-~ .. 
~ .~ . . ~ . ~  ~ 

~. . . ~  ~~. - .  
.. . I: [ - ~  3~ ~ LX J 

I 1  @ I  

!O. Does the record series provide data as input to an EDP file? [ 1 pcl  

.~ 
- .  ~. !8. CouTd the function be performed  if the files were lost or destroyed? 

Is  the series (or major portion of it) regularly microfilmed? If yes. why? 

~~ 

.9. 

!I. Does the record series contain documentation produced as EDP printout? .~ . ~ . .  ~- . ~ 

~ ~. ~- . ~- ~. 
~~ 

2. Has the Federal Government issued instructions governing retentionldisporition of these files? 

3.. Wil l  there ~ k - a  nee?  for  these i&or!s- 10. l s - ~ y e a ~  ~~ from. no-w? if yes, .~  what?^ . .  ~: - t  1 P I  
~ ~ . .  ~ 

~~ ~ . . 

- - . ~. ~- . - ~. . , ~~~ 
~ ~~ 

~. ~ ~ .' 

~~ 

. ~~~ ~ 

.~ . .~ .~ . -  ~~ 

~~ ~. 
. . . ~  ~ . - ~ ~ -. ~~ .. . ~ 

~~ 

~ ~~ 

. -  ~ 
~. 

~ ~~ 

. ~ .  14.. REQUIREMENTS. The foflowing r6quires'~th-e files to be kept ::.I: ~4 ~ ~~.:~.l.Gyear% ~~ ~ ~. :~ ~ ~ . .  

.~ ~. . .  . - .  . .  2 -. ~~ 

~. ~ 

-~ ~. ~~ 

~. ~~~ 

. .  . . ~  . . ~~~ .~ 
a . ~  1 STATE ; p. [x 1 STATUTE :OF -c. t j AUAUDIT ~Ia. t 1 FEDERAL -[ 3 ADMINISTRATIVE f. [ :] HISTORICAL 

~. (Cite Law, Statute, or other reason ion requirement) ~ . - ~ . . .  
~LDECISION I . ~ .~ .'~: VALUE 

~. .~ 
LAW ~ LIMITATION .PERIOD 

Ceorgfa Code Annotated 0 3-706 

5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[ ] C4LENDAR YEAR - @ ]  FISCAL YEAR -[ ] Other then 

[ .] Hold in the current files area 
[ 3 Transfer to ,[ 3 State Records Center:[ 7 Local' Holding Area; hold .....~~~. 

[ ] Transfer to State Archiies for permanent retention. 
[ ] Destroy immediately after cut-off. 

[XI Other: (Specify) Hold i n  -elit f i l e s  1 year or . unt?LState . ~ ~ ~~~~ Au&t is ~ccliipleted, 
whichever i s  l a t e r ;  transfer t o  record ~ center; . ~ ~ .  ~~ hold a years; then destroy. 

.- ~. ... month(s)/ ~. ~ ~ ~~ .. yearls): 
L... yearb): 

~~~ '~~ .~ ~. - 
~~ 

. - ~- ~~~ 
- ~ ~~ 

.~ ~. .~ ~. ~~ - ., . . 
. . .  

~ ~. 
~~ 

. .  ~ ~ 

.~ ~~ 

~~ .~ ~~ 

.~ ~.~~ ~ . . ~  . -  [ ~] Destroy. . ' . ~  1 - 

.~ .~ ~~ 

~. 
. . ~  

, ~. .~ . - . ~ .  
~. . . .  

~~ 

~ ~.~ ~ ~ ~ ~ 

~ ~. . ~ .. ~ 

~~. ~~ 

.~~ ~ ~. 

(Indicate brieflv rationale for recommendations abovelor write additional remarks): 
Rationale: The re tep t io  period fulfills administrative a$ f iscal . re te+ion requirements. ~ g f d g , p ~ & $ ~ @  a& y g s f @ ~ d  c l a i m  or  au it question mll  be retained 

25 are: 

. . ...~ . 


